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Be sure the
correct year is

selected

COMPLETING THE
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Common Mistakes

Include local
program

director’s initials
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a social security
number on this

form

RIVHSA Member
Number

Verify all
checklist items
are included in
the submission



STRONG QUESTIONAIRRE
SUBMISSION

This nomination provides clear, detailed information about the nominee’s
experience, qualifications, and impact on their program while staying within the

word limits and avoiding unnecessary language. It also includes specific
examples of the nominee’s work, helping reviewers understand their

contributions and overall impact on their program and community
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NOT-SO-STRONG
QUESTIONAIRRE
SUBMISSION

This nomination shared a basic overview of the nominee’s qualifications, but it
did not include enough detail to fully show their impact or what makes them

stand out. The response was very brief, which made it difficult for reviewers to
get a clear sense of the nominee’s contributions. Adding specific examples

and a bit more context would help create a stronger and more complete
picture.



These letters of recommendation demonstrate a strong familiarity with the
nominee, highlighting specific achievements and character traits rather than

offering general or vague praise.

STRONG LETTERS OF
REFERENCE
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